
Contact Emily Scivoletto at scivoletto@law.ucla.edu or 310-267-5663 with any questions! 

 

JOB OPENING:  Director of Student Life, Office for Student Affairs 

APPLICATION DEADLINE:   Tuesday, January 17, 2017 

CLICK HERE TO APPLY:  https://hr.mycareer.ucla.edu/applicants/Central?quickFind=69641 

 

The Office for Student Affairs at UCLA Law is looking for a new team member!  The 

Director of Student Life will provide personal and academic advising, promote best 

practices in leadership development and wellness, and manage school-wide events 

hosted by the Office for Student Affairs.  Our team is compassionate, hard-working, 

dedicated, student-focused, and fun.  Our new Director of Student Life should be too! 

 

Overview of Position (highlights – fuller description available via application website):  

 Manages programs and events in support of law student personal and professional development, 

wellness and academic excellence.  

 Manages all aspects of a comprehensive academic advising program for J.D. students and 

serves as an academic advisor.  

 Manages J.D. and LL.M. student leadership development programs and serves as the primary 

contact between the Office for Student Affairs and all UCLA recognized law student 

organizations and the Student Bar Association (SBA).  

 Oversees tasks and resources leading to the successful execution of large events hosted by the 

Office for Student Affairs (J.D. Orientation, Commencement, etc.).  

 Assists in promoting student awareness and engagement of diversity, equity and inclusion issues in 

law school and the legal profession.  

 Assists with programs and processes relating to Americans with Disabilities Act (ADA) 

accommodations for students, including in-class and exam-based accommodations.  

 

Skills, Knowledge, Abilities and Competencies (SKAC) Required (highlights):  

 J.D. degree strongly preferred. B.A. or B.S. degree or equivalent required. 

 Minimum of three to five years of professional experience in a college or university, or in a legal 

setting (or combined). 

 Advanced knowledge of student development theory, leadership principles and academic 

advising is preferred (not required). 

 Ability to lead workshops, provide presentations and manage groups of students and staff. 

 Ability to successfully manage, plan and execute large and small-scale events. (Significant event 

management experience is strongly preferred.) 

 Ability to take initiative in managing projects and ability to develop and keep to timelines. 

 Ability to employ fundamental counseling techniques with sensitivity sufficient to resolve problems 

and provide appropriate guidance for students from diverse backgrounds. 

 Superior interpersonal skills and the ability to make connections and work creatively and 

effectively with students, faculty, staff, administrators, and alumni. 

 Demonstrated knowledge of and ability to inculcate appreciation of diversity, inclusion and 

principles of equity in an academic or professional setting. (Training or experience in one or more 

of the following is preferred: cultural competencies, implicit bias, sexual violence/harassment 

prevention, restorative practices/justice, ADA compliance, LGBTQ ally training, emotional 

intelligence, Myers-Briggs Indicators.) 

 

Initial hiring range:  $60,000 to $75,000 depending on experience.  (Student Affairs Officer III – Exempt) 
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